
National Mission on Himalayan Studies (NMHS)

NMHS Annual Progress Report (APR) – Pro forma 

Kindly fill the NMHS Annual Progress Report (APR), segregated into the following 11 segments, as applicable to the objectives & quantifiable outcomes of your NMHS Project.
1. Project Information

2. Project Site Details

3. Project Activities Chart w.r.t. Timeframe [Gantt or PERT]
4. Financial and Resource Information

5. Equipment and Asset Information

6. Expenditure Statement and Utilization Certificate (UC)

7. Project Beneficiary Groups

8. Project Progress Summary (as applicable to the project)

9. Project Linkages (with concerned Institutions/ State Agencies)

10. Knowledge Products – Publication, recommendations, etc.

11. Project Concluding Remarks
Kindly attach a descriptive Annexure/ Files separately for the segments marked for the detailed description required. Please let us know in case of any query at: nmhspmu2016@gmail.com
NMHS Annual Progress Report (APR)
(Period from ........................ to ........................................)
 1. Project Information

	Project ID:
	
	Sanction Date:
	


	Project Title:
	

	BTA:
	


	PI and Affiliation (Institution):
	

	Name & Address of the Co-PI, if any:
	


	Structured Abstract - detailing the current year progress [Word Limit 250 words]:
	Background: ……… ……………… ……… ………… ……………… ……… …..……………………………………………Objectives/ Aim: … … …  …… ……………………Methodology: … … ……… ………………………………….. Approach: …………… ……… …… … …  ………………… …………… 
Results: ………………………….… Conclusions: ………………………… …………….……………...…………...…………...………….......................... Recommendations: …………........ ....................... ...................... ...... ..... ……………………………………………………………………….................



	Project Partner Name
	Affiliations
	Roles & Responsibilities

	      Partner 1
	
	

	      Partner 2
	
	

	      Partner 3
	
	

	      [Add]
	
	


 2. Project Site Details

	Project Site:
	

	IHR States Covered:
	

	Long. & Lat.:
	

	Site Maps* (No.):
	

	Site Photographs*  (No.):
	


*Attach a separate Descriptive Annexure/ Files (.JPG, .TIFF, etc.).
 3. Project Activities Chart w.r.t. Timeframe [Gantt or PERT]

	Project Activities
	Description of Work Undertaken (Year .......)
	Quantifiable outputs

	  Project Activity 1
	
	[Name of descriptive Annexure/ File attached separately]

	  Project Activity 2
	
	[Name of descriptive Annexure/ File attached separately]

	  Project Activity 3
	
	[Name of descriptive Annexure/ File attached separately]

	  Project Activity 4
	
	[Name of descriptive Annexure/ File attached separately]

	  [Add]
	
	....


 4. Financial and Resource Information
Note: A separate bank account is expected to be opened for NMHS Project as per the provision of Direct Beneficiary Account (DBA) as laid out by the Govt. of India and also facilitate the audit of accounts. The interest earned out of the NMHS project funds should be reported clearly in the utilization certificate.

	Total NMHS Grant:
	
	Annual Grant Receipt Date:
	


e
	Project Partner(s)
	Affiliations/ Institution
	Budget Allocated to
	Work Done by each Project Partner

	      Partner 1
	
	
	[Name of descriptive Annexure/ File attached separately]

	      Partner 2
	
	
	[Name of descriptive Annexure/ File attached separately]

	      Partner 3
	
	
	[Name of descriptive Annexure/ File attached separately]

	      [Add]
	
	
	


 Project Staff Information:

	S. No.
	Name
	Qualification
	Designation
	Fellowship/ Wages paid
	Remarks

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	


 5. Equipment and Asset Information

	S#
	Equipment Name (Qty)
	Details (Make/ Model)
	Cost
	Date of Installation
	Photographs of Equipment*
	Remarks

	1.
	 Equipment 1
	
	
	
	
	

	2.
	 Equipment 2
	
	
	
	
	

	[Add]
	      [Add]
	
	
	
	
	


Note: Attach a Descriptive Annexure/ File separately.
6. Expenditure Statement and Utilization Certificate

Please update the annual Expenditure Statement and Utilization Certificate (UC) periodically.

Expenditure Information:
	S#
	Standard Budget Heads
	Fund Sanctioned
	Annual Expenditure 
	% Fund Utilization*
	Remarks, if any

	1.
	Professional Services1
	
	
	
	

	2.
	Training Expenses2
	
	
	
	

	3.
	Domestic Travel Expenses3
	
	
	
	

	4.
	Office Expenses4 
	
	
	
	

	5.
	Printing and Publication5
	
	
	
	

	6.
	Digital Equipment6
	
	
	
	

	7.
	Materials and Supplies7
	
	
	
	

	
	Total 
	
	
	
	


* Per cent (%) fund utilization of the total grant sanctioned under each prescribed budget head by NMHS-PMU.
Note: Kindly take note of the following budget components into consideration to fill the details adequately:

1 Professional Services: Hiring charges to various services/ expertise of Govt. and Non-Govt. Institutions, Organizations for conducting Mission activities, and salary of consultants and others NMHS professional staff and payment to other departments for service rendered, Overheads. Number of manpower along with the designation and per month salary should be enlisted and submitted separately.

2 Training Expenses: Capacity Building and Training Programs, workshops, extension programs through State Govt. agencies.

3 Domestic Travel Expenses: Traveling expenses during the professional services, field visit for various projects sites, and meetings.

4 Office Expenses: Recurring and non-recurring contingent expenses, Stationary charges, other Office expenses and Contingency expenses during implementation of various activities, Minor office equipment, Office assistant and Data Entry Operators.

5 Printing and Publication: Printing and publication of the books, manuals, papers, etc.

6 Digital Equipment: Hardware & software, Minor equipment, etc.

7 Materials and Supplies: Lab supplies and materials store, such a light and sound systems, demonstrations models, pilot plant, educations supplies, agricultural supplies, chemical and glassware, spare parts and supplies and goods. A separate list along with per item cost with justification should be mentioned separately.
	Period
	Expenditure Statement*
	Utilization Certificate (UC)*

	Annual
	[Attach in the prescribed format]
	[Attach in the prescribed format]


*Attach the descriptive Annexure/ File in the prescribed NMHS format.
 7. Project Beneficiaries
	Beneficiary Groups [Capacity Building]
	Target
	Achieved

	No. of Beneficiaries with income generation:
	
	

	No. of stakeholders trained, particularly women:
	
	

	No. of capacity building Workshops/ Trainings:
	
	

	No. of Awareness & outreach programmes:
	
	

	No. of Researchers/ Manpower:
	
	


 8. Project Progress Summary* (as applicable to the project)

	Description
	Total (Numeric/ Quantified)
	Description (Name of descriptive Annexure/ attached File)*

	IHR States Covered
	
	· 

	Project Site/ Field Stations Developed:
	 .... (attach photos/ maps)
	· 

	No. of Patents filed (Description):
	
	· 

	Article/ Review/ Research Paper/ Publication:
	
	· 

	New Methods/ Modellings Developed (description in 250 words):
	
	· 

	No. of Trainings (No. of Beneficiaries):
	
	· 

	Workshop: 
	
	· 

	Demonstration Models (Site):
	(attach maps of location & photos)
	· 

	Livelihood Options:
	
	· 

	Training Manuals:
	
	· 

	Processing Units:
	.... (attach photos)
	· 

	Species Collection:
	
	· 

	Species identified:
	
	· 

	Database (Numeric/Images/GIS Maps, etc.):
	
	· 


*Attach separate descriptive Annexure/ Files. 
Note: Numeric Database should be provided in .xls format. Photos/Maps should be submitted in high quality (min. 300 dpi res.) compatible formats viz., JPEG, .JPG, .PNG, .SHP, etc. along with suitable figure legend/ caption.
 9. Project Linkages (with concerned State Govt. Depts/ Agencies)

	S#
	Institute/ Organization
	Type of Linkages
	Brief Description

	1.
	
	
	

	2.
	
	
	


Note: Attach a separate, descriptive Annexure/ File.
 10. Knowledge Products – Publication, recommendations, etc.

	Time Period
	Publications

(Research Papers, Information Material, Policy drafts, Patents, etc.)

	  Annual [Year .........]
	[Name of descriptive Annexure/ File attached]


Note: Attach a separate, descriptive Annexure/ File.
 11. Project Concluding Remarks
Kindly update the following Progress Parameters for the Reporting Period:

	Objectives 
	Quantifiable Output 
against each objective
	Progress made against 
Monitoring Indicators
(as specified in Sanction Letter)
	Remarks

	1. …….
	
	
	

	2. ……..
	
	
	


	Methodology (in brief):
	

	Major Research Achievements:
	

	Brief Conclusion - the current year progress – during the reporting period (point-wise):
	· 

	Progress Achieved (%):
	

	Remaining work to be done:
	


Kindly attach the descriptive Annexure/ Files separately for the segments marked for the detailed description required. Please fill the NMHS Progress Report pro forma as applicable with respect to time and other requirements and return via post/ e-mail at: nmhspmu2016@gmail.com
	Submitted to:
	Submitted by:

	Nodal Officer, NMHS-PMU
National Mission on Himalayan Studies (NMHS)
GBP NIHE HQs, Kosi-Katarmal, 
Almora 263643, Uttarakhand  
	Project PI (Signature):

Institution (Seal):

Dated (dd/mm/yy):


  E-mail: nmhspmu2016@gmail.com 

In case of any query, please contact at: nmhspmu2016@gmail.com 
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